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Child Safe Sport Working Group
TERMS OF REFERENCE GUIDE


The following Child Safe Sport Working Group Terms of Reference is provided as a template only.

This document and its content is provided as a guide to set out what your organisation may consider for inclusion when establishing your Child Safe Sport Working Group.  Your organisation should also consider any information, documents and strategies that might be specifically required for your sport and relevant to its circumstances, structure and operations.
Vicsport reminds organisations that the information contained in this document is general in nature and should not be considered as a substitute for legal advice. 
Vicsport recommends sporting organisations develop a Child Safe Sport Working Group Terms of Reference with due consideration and with the assistance of appropriate legal advice.





Further Information
P  +61 3 9698 8100       E  admin@vicsport.com.au      W  www.vicsport.com.au/child-safe-standards  









This resource is supported by the Victorian Government.
<INSERT ORGANISATION NAME>
Child Safe Sport Working Group
TERMS OF REFERENCE

1. Purpose
<Organisation> is committed to developing and maintaining a child safe environment within our sport.  As such, the <Organisation> Child Safe Sport Working Group (the Group) has been established to assist in meeting the Victorian Child Safe Standards and nurturing a culture of child safety within our sport.  

<Consider including any information that may align this working group with the strategic aims/outcomes and any specific objects of your organisation>

The Group will:
· <Insert information about the tasks and actions that this group will undertake. It may include items such as, but not limited to:
· Leading the implementation of the Child Safe Standards, 
· Establishing a plan for future action, 
· Linking with external and internal stakeholders, 
· Communicating information about the standards to staff, volunteers and members. 
There should be specific reference to Child Safety and the organisation’s Member Protection Policy.  >

2. Authority
<Insert details about the level of authority the working group has.  Consider:
· Who the group reports to, how often and in what format, 
· What they have been asked to do (i.e. write a report, provide recommendations & advice) 
· What they are not allowed to do (i.e. policy, public statements, expenses).  

There should be specific mention of the potentially highly sensitive and confidential information that may come before this group and how that information should be managed and stored.  A statement saying the members of the Group will be indemnified by the organisation should be included subject to the members acting in accordance with these terms of reference.> 

3. Responsible to
<Insert details as to who the Working Group reports to, in what medium and in what circumstances>

4. Membership
<Insert details about the who makes up the Working Group. Consider:
· Number of members.  The group should not be so large that it cannot meet its obligations and role under these Terms of Reference.
· Types of individuals – ensure you include individuals from a range of roles in your organisation (i.e. board member, CEO, Senior Manager, Development officer, club/association representative) 
· Gender equity
· How long they will be required to sit on the working group
· What is expected of them>

5. Chair
<Insert details about who will Chair the Working Group and what his/her rights are>



[bookmark: _GoBack]
6. Meetings
<Insert details about the meetings for the working group. Consider:
· How often will the Working Group Meet?
1. How long before the meeting will they receive information?
1. Who will arrange the meetings logistics and distribute information and papers?
1. Where will meetings be held?
1. Who covers meeting costs (if any)? 

7. Communication
<Insert details about how, when and why the Working Group members can expect to be contacted>

8. Contact 
<Insert contact details for the individual responsible for overseeing the Working Group> 

9. Last Updated <Insert date>
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